Chapter 1 — Getting Started

Logging On To Resumix

Step 1. From the Start Menu, Select Programs
Step 2: From the Programs Menu, Select Resumix
Step 3: From the Resumix Menu, Select “Recruiter’s Desktop.
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Step 4: Once you have made your selection, the system will prompt you for your User Name and Password.
Complete these fields and click <OK>.
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Note: It may take a few minutes before the system connects.



The Recruiter’'s Desktop Window will be displayed. Resumix is now active on your desktop.
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Logging On To CPDSS

To open the CPDSS application, select it Cpdss using the steps shown below.

Accessories & Java Plugin Control Panel

ternet Explorer b | &, Microsoft decess

(=] SMS Client v | S Microsoft Binder
Startup + | 3% Microsoft Excel

B commandPe Step 3 2 Micrasoft Dutlack
3] Windows NT Expar) & Microsoft Photo Editar
Micrazoft PowerPaint
7 Microsoft word

Action Aequest Sy
L=, Administative Tacl] |
(=, Afepl

&, AFPLC Common

2 Adhoc BlScore
@ Adhoc BlScore Help

(= Deliina FormFlow

(=, DOCS Imaging

(=, DPC Tooks

@ FAST Travel Manager

INFOConnect

Micrasoft Access 2.0

&) Cpdss Help

48 Cpdss Setup

Q Cpdss Setup Help

- Experience History

@ Experience History Help

L=}, Microsoft Project £ Import
L=, Metwork & Import Help
|5, Norton Antivius Tl wrs
|3, Oracle for Windows & WFS Help

|8, Oracle for Windows NT
|8, Personnet for Windows
(=, Resumix

(=, Resumix Reports

¥ (= SARAH-Lite Win'1.31
Shared Oracle for windows

ocuments
Settings L3

FEind

Help
Shared PPI
Stepl |m [, Starup
T =3, isionser Applications

il Shut Down...

L&, Visionware

13, WirZip

bloring - 0:\DFCFACPD.. | B Micrasolt Word - Chp 4 Bu. |

L. 20 PM

= Reciter's Desktop

The following will be displayed. Click <OK>.
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Enter your CPDSS login and password on the Welcome to CPDSS! Window. Click <OK>.,
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Upon successful initial login, you will be prompted to change your password. The following screen will appear for
you to change your password for the CPDSS database. After you change this one, you will be prompted to also
change you Experience History (EH) database password. Another screen similar to the one below will pop up so
you can change that password. You generally use the same password for both CPDSS and EH.

Change CPD5S Database Password x|

Current Pazsword: I

Mew Pazsword: I

Yerify Mew Pazswornd: I

k. I Cancel

Upon successful completion of changing your passwords, a momentary splash screen like below will flash on your
desktop.
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The CPDSS Window will be displayed on your desktop. The CPDSS application is now active.
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